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1. MUC PiCH

Quy trinh quy dinh thdng nhit phwong phap, cach thirc xay dung va trién khai
hoat dong di tuyén tai cac Bénh vién tuyén dudi do phong Chi dao tuyén phdi hop véi can
bo cac khoa/phong trong Bénh vién thuc hién.

2. PHAM VI - POI TUQNG AP DUNG

Ap dung d6i v6i cac hoat dong di giam sat, tdp huan, chuyén giao k¥ thuat... tai
cac don vi y té tuyén dudi.

3. TRACH NHIEM

Phong Chi dao tuyén 1a don vi ddu mdi chiu trach nhiém phéi hop véi cac Khoa,
phong trong Bién vién giup lanh dao Bénh vién thyuc hién quy trinh nay.

4. KHAI NIEM/ CHU VIET TAT
- BV: Bénh vién

- CPT: Chi dao tuyén

- CGKT: Chuyén giao k¥ thuat

- CBDT: Can bo di tuyén

5. NOI DUNG QUY TRiNH

(Xem trang sau)
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5.1 Luu do
BUOC IIEI‘?EI\I: LUU PO BIEU MAU

Lanh dao don vi,

1 |phu trach phong @4_ BMT.01. CBT.01
CDT

2 %%r;]h dao Bénh Phe duy>/

3 sggntg"-’clgl}-l tréch Giri cong van BMT.02. CDT.01

4 Can bo phu trach K& hoach tb chuc
phong CBT

A\ 4

5 E‘g;’ng phong Cir can bo di tuyén |« BMT.03. CPT.01
Lanh dao Bé¢nh ore duvet

6 vién, phu trach ©auys BMT.03. CDT.01
phong CDT
Cén bd phong

7 CPT, Can bo di T6 chirc thyc hién BMT.04. CPT.01
tuyén
Lanh dao don vi, .

8 hu tré.ch hbn B4o cdo két qua BMT.05. CDT.01
ng phong BMT.06. CDT.01

9 Phong CDT
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FEp AT
5.2 Dién giai lwu dd
. TRACH A THOI BIEU
BUOC NHIEM MO TA GIAN MAU
X4y dung ké hoach
Cian clr vao nhu ciu dao tao cia cac
Lanh da0 | gon vi Y té trong tinh qua dot khao
Bude 1 d(’m Vi, F‘)hl.l sat tuyen, ph,(‘)ng CDT tong hop Yé 01théng %l\]g'll:(())ii
trach phong | x4y dung Ké hoach chi dao tuyén :
CbT cia Bénh vién theo mau
BMT.01.CDT.01 trinh Lanh dao
Bénh vién phé duyét.
Phé duyét
Lanh dao Bénh vién phé duyét ké
pugep | Limhdeo | U0 phe e BMT.OL.
. oac i dao tuyén
Benhvien | o CDT.01
Yéu cau dieu chinh hoac giai trinh
néu can
Giri cong van
Cin cit cong van yéu cau hd tro cia
Buéc3 | Phong CPT Bénh vién tu}fén dudi, phong CPT 01 ngay %I\E/;'ll:g?
trinh Gidm doc ky cong van thong :
nhat thoi gian, chuong trinh di
tuyén, guri cac don vi tuyén dudi.
K¢ hoach t6 chirc thye hién
Sau khi giri Cong van théng nhat
Buéc 4 | Phong CDT | thoi gian lam viéc véi cac don vi

tuyén dudi, Phong CPT trinh Giam
ddc bénh vién ban hanh ké hoach to

chue thye hién ndi by, gui cac thanh




e HHr T
: iy

[

&
K-

By

AR

QUY TRINH

Ky hiéu: QT.CbT.01
LAn ban hanh: 02

&=y PI TUYEN TAI BENH VIEN HUYEN Trang: 6/13
FEp AT
vién c6 lién quan.
Cir can bd di tuyén
Truong phong CDT 13p danh sach
. Truéng | cir can bo di tuyén, du thio quyét BMT.03.
Budc 5 . ) . x X CDbT.01
phong CDT | dinh cir c4n bd di tuyén theo mau .
BMT.03.CPT.01, ky nhay ndi dung
trinh Giam dbc phé duyét.
Phé duyét
Lanh dao G_,e “gf Benn vien ohe duve
, Bénh vien, | >'am doc Benh vien phe - duyet .| BMT.03.
Buoc 6 ) Quyeét dinh ctr can bd di tuyen. Olngay
phu trach RN i o . CDbT.01
. Yé&u cau diéu chinh, giai trinh néu
phong CBT |
can.
T6 chirc thuc hién
Céan bo - Phong CPT chuan bi dung cy, tai
Bugc7 | Phong CDT, | liu, thiét bi giang day, kiém tra... 0ltuin | BMT.04
Canbo di |- Giang vién chuan bi bai giang va CbT.01
tuyén phan céng ndi dung giri vé phong
CDbT.
Lanhdgo | D20 €40 ketaua , BMT.05.
don vi, phu |- Phong CDT tong hop bao cdo ket ‘ CDbT.01
Budc 8 | (ach phong | qua di tuyén cho ban LDBV. 01 tuan
CbT - Cap chuang nhan dao tao lién tuc %I\E/)I}_g?
cho CB du diéu kién '
Luru hd so
Bugc 9 | Phong CDT Ho so luu theo muc 06 ciia quy trinh
nay.
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6. LUU HO SO
. ‘. Hinh
Stt M3 hé so Tén hd so Trach 1 Thot | e
nhiém luu | gian luu
luu
1 | BMT.01.CPT.01 Ké hoach CDT Phong Ban
' CDT gidy
BMT.02.CPT.01 | Miu cong vin tap huan Phong B_én
2. CDT gidy
3 K& hoach trién khai thuc Phong B_én
. hién CbT glay
, | BMT.03.CDT.01 | Quyétdinh cir cin b di Phong Ban
: tuyén CbT glay
5 BMT.04.CDT.01 | Phan cong giang vién, Phong B_i‘n
' chuong trinh CbT glay
6 | BMT.05.CPT.01 | Béo cdo két qua Phong Ban
: CPbT giay
;| BMT.06.CBT.01 | Gidy ching nhn dao tao Phong Ban
: lién tuc CbT glay
7. PHU LUC, BIEU MAU
STT | MA BIEU MAU TEN BIEU MAU
1 BMT.01.CDT.01 |Kéhoach CDT
2 BMT.02.CDT.01 | Mau cong vin tap huan
3 BMT.03.CDT.01 | Quyét dinh cir can bo di tuyén
4 BMT.04.CDT.01 | Phan cong giang vién, chuong trinh
5 BMT.05.CPT.01 | Bao céo két qua
6 BMT.06.CDT.01 | Gidy ching nhan dao tao lién tuc
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8. TAI LIEU THAM KHAO

STT

Tén van ban

Ghi chu

Chi thi s6 09/2004/CT-BYT ngay 29 thang 11nim 2004 cua Bo
truong Bo Y té vé viée ting cudng cong tac chi dao tuyén trong
linh vuc kham, chira bénh;

Quyét dinh s6 3172/QD-BYT ngay 0lthang 9 nim 2009 cua Bo
truong Bo Y té vé viéc phé duyét Dé an: “Thanh 1ap/kién toan
Trung tim/Phong dao tao chi dao tuyén;

Quyét dinh s6 4026/QD-BYT ngay 20 thang 6 nam 2010 cia Bo
truong Bo Y té vé viéc ban hanh quy dinh vé viéc phan cong
cong tac chi dao tuyén trong linh vye kham, chira bénh;

“Quy ché bénh vién” nim 1997, quy dinh nhiém vy chi dao
tuyén dudi 1a mot trong 7 nhiém vu cua bénh vién, néu rd noi
dung, co ciu to chuc chi dao tuyén cua cac bénh vién Hang I,
Hang II va Hang I11.
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BMT.02.CDT.01
SO Y TE THAI BINH CONG HOA XA HQI CHU NGHIA VIET NAM
BENH VIEN NHI Poc 1ap — Tw do — Hanh phiic
S6: /CV- BVN Thdi binh, ngay thing ndm 20

Kinh gwi: Bénh vién................

Thuc hién ké hoach cong tac tuyén gitta Bénh vién Nhi va ....nham nang cao
chat luong cong tac kham chita bénh chuyén nghanh Nhi....

Thoti gian:

Dia di¢m:

No6i dung:

- Ly thuyét

- Thuc hanh

Kinh mong nhan dugc su phéi hop tbt cla Quy Bénh vién.

Tran trong cam on./.

Noi nhin: GIAM POC
- Nhu kinh guri;
- Lwu VT,CPT.
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FEpiaTRE
BMT.03.CPT.01
SO Y TE THAI BINH CONG HOA XA HOI CHU NGHIA VIET NAM
BENH VIEN NHI Poc 1ap — Tw do — Hanh phuc
Sb: /Qb -BVN Thai Binh, ngay  thang 10 nam 20
QUYET PINH

VIv Cir can bd tham gia giang day Iép tap huin

(13

GIAM POC BENH VIEN NHI THAI BINH

Cin cir Quyét dinh s6 2339/QD-UBND ngay 04 thang 10 nim 2007 ctia Uy ban nhan dan
tinh Thai Binh vé viéc thanh 1ap Bénh vién Nhi Thai Binh;

Can ctr ké hoach sé 93/KH-BVN, ngay 10/10/ 2016 ctia Bénh vién Nhi Thai Binh vé t6
chuc 16p tap RUAD oo ” tai bénh vién Pa khoa .................... ;

Cin ctr vao ning luc can bo, xét dé nghi cta 6ng(ba) Truong phong Chi dao tuyén.

QUYET PINH:

Piéu 1. Ctr can bo tham gia giang day 16p tap hUAN “.........ccoooovvveveeieeeeeeee. ” tai bénh

vién Pa khoa ... gom céc can bo c6 tén sau:

TT Ho va tén Chirc vu

Thoi gian: Tir ngay ....... ST

Dia diem: Tai Bénh vién da khoa ..........

Piéu 2. Cac can bo co trach nhiém chuén bi ké hoach giang day, gido an, gido trinh va cac
dung cu giang day dap ng yéu cau cta 16p tap hudn; Chu dong phdi hop véi Bénh vién Pa khoa
............. trong t6 chirc 16p tap hudn. Can bo duoc hudong ché do theo quy dinh hién hanh.

Piéu 3. Cac 6ng(ba) Truong phong Tai chinh ké toan; Trudng cac khoa, phong va ca nhan c¢6
tén trong Diéu 1 chiju trach nhiém thi hanh quyét dinh nay./. '
GIAM POC

Noi nhdn:

-LBbBV; o

- BVDK Hung Nhén (dé ph6i hop);

- Nhu Diéu 3;

- Luu VT.
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BMT.04.CDT.01
CHUONG TRINH
LOP TAP HUAN .....oooviiieicceee e

Thati gian Noi dung Ngwoi thuc hién

7h30-8h
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BMT.05.CDT.01

BENH VIEN NHI THAI BINH CONG HOA XA HOI CHU NGHIiA VIET NAM
PHONG CHI PAO TUYEN Poc l1ap — Tw do — Hanh phic

Thai Binh, ngay  thang nam 20...

BAO CAO KET QUA PI TUYEN TAI BENH VIEN HUYEN

|. THOI GIAN

I1. PIA PIEM

III. KET QUA THU PUQC
IV. TON TAI HAN CHE

Nguwoi lap Truwéng phong
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BMT.06.CPT.01
SO Y TE THAI BINH CONG HOA XA HQI CHU NGHIA VIET NAM
BENH VIEN NHI Doc 1ap — Tw do — Hanh phuc
S6: ..../Ma CSPTLT Thdi Binh, ngay  thang ndam 20....
CHUNG CHI PAO TAO LIEN TUC
Chang nhan: 6ng/ba
Sinh ngay:
Pon vi cong tac:
Pa hoan thanh khéa hoc theo churong trinh dao tao lién e ©:
TONG SO tiEt NOC (BANG CAE....veveeeeeeee e ss s )

Tirngay..... thang...... nam 20......, dén ngay...... thang....... nam 20........

Noi cdp, ngay......... théng....... nam 201...
PHU TRACH KHOA HQOC THU TRUONG CO SO PAO TAO
(Ky tén, ghi ré ho tén) (Ky tén dong ddu, ghi ré ho tén)

Ghi chu:

Kich thuréc chieng chi hogc gidy ching nhan: 19 x 27cm - khé ngang
®) Ghi theo don vi chii quan

) Ghi mé do BJ Y té cap

) Ghi tén khéa hoc



