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1. MUC biCcH

Quy trinh thdng nhét trinh tu va cach thirc thuc hién cac hoat dong thanh ly tai
san ¢ dinh, cong cu dung cu trong bénh vién.
2. PHAM VI AP DUNG

Ap dung ddi véi tat ca cac khoa, phong trong bénh vién.

3. TRACH NHIEM
- Phong QT TTB chiu trach nhiém lap danh muc tai san thanh Iy, phdi hop véi
cac khoa, phong trong viéc thanh 1y tai san c¢6 dinh
- Cac khoa, phong chiu trach nhiém bao cao, gidm sat phong QTTTB thuc hién.
4. KHAINIEM/ CHU VIET TAT

4.1. Thuat ngir:
4.2 Tir viét tit:

QTTTB: Quan tri trang thiét bi
HPTLTS: Hoi dong thanh ly tai san

HP: Hop dong

LDBBV: Lanh dao bénh vién
VTTT: Vit tu thay thé
TCKT: Tai chinh ké toan
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5. NOI DUNG QUY TRINH
5.1. Luu db
Budéc | Trach nhiém Luu do Biéu mau
1. | Phong QTTTB Qp nhan d& nghi thanD
L 4
2. | Phong QTTTB Danh gia tinh trang hong cua tai san BMT.01.QTTTB.02
|
v v
A Tai san hong c6 kha ning Tai san hong khong sur
3. | Phong QTTTB sira chita va sir dung duoc dung duoc, c6 thé thanh
ly
|
[ |
A 4 4 \ 4
Phong QTTTB Stra chita Stra chita
can VTTH can Tién hanh
4. HPTLTS hoiic khong VTTT dé nghi BMT.02.QTTTB.02
Pon vi cung can VTTT (VTTT thanh ly
. (VTTT co khong co tai san
cap san) s&n)
!
Phong QTTTB
. Thuc hién Thuyc hién
6. | Phong QTTTB mua sim thanh 1y tai san
HDTLTS v l
— 5| Triénkhai o
7. | Phong QTTTB khac phyc Glam sat
HDPTLTS
y A 4
Phong QTTTB
Phong TCKT €0 doi, hac
8. 9 ’ toan theo quy MT.03.QTTTB.02
Pon vi cung cap dinh
DPon vi thanh ly
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5.2. Dién giai luu do
. TRACH Az "
BUOC NHIEM MO TA BIEU MAU
he - Khi phat sinh thiét bj hong. Céac khoa, phong béo
Phong céo vé phong QTTTB ,
! QTTTB | . Phong QTTTB phan cong dau mdi chiu trach BMT.0L.QTTTB.0
nhiém xac minh tinh trang hong cua thiét bi.
Sau khi tiép nhan thdng bao cua cac khoa/phong vé
Phong thiét bi hong; phong QTTTB tién hanh phan loai cac
2 thiét bi hong thanh 2 loai:
QTTTB . ) § s
- Tai san hong c6 kha nang stra chira va st dung dugc
- Tai san hong khong sira chita dugc, ¢6 thé thanh ly
- Tai san hong c6 kha nang stra chira va su dung
duoc: LA c4c tai san ma nhan vién cua phong co thé
Phong stra chira, khic phuc duoc.
3 QTTTB - Tai san hong khong stra chira duoc, ¢6 thé thanh BMT.02.QTTTB.02
ly: La cac tai san ma nhan vién cua phong khong
thé khic phuc stra chira dugc, hodc khdng co vat tu
thay thé
Tai sdn heng c6 khd nang sira chira va sir dung
Phon dicgc
g - Bdi véi cac tai san hong khéng can VTT hoic can
QTTTB | VTTH c0 san tai kho cua bénh vién: Nhan vién
HPTLTS | Phong QTTTB s& trién khai stra chita, khac phuc;
. sau khi hoan thanh sé ban giao lai cho khoa, phong.
Phong - Pi vai cac tai san hong can s dung VTTT ma
4 TCKT VTTT khong c6 san tai kho cua Bénh vién: Phong
bonviki | QTTTB xin y kién LDBV.
hop déng Tai san héng khong sira chiza dwec, c6 thé thanh
T ly: Phong QTTTB phdi hop véi phong TCKT va
baotri | khoa phong sir dung Iap bién ban thu hdi tai san BMT.02.QTTTB.02
hong, va dua tai san vao danh myc tai san dé nghi
thanh ly
LbBV LDPBV xem xét phé duyét, mua sim VITH dé sira
5 Phong chira thay thé/ Ki hgp dong véi don vi bén ngoai dé
B thuc hién stra chira, khiac phuc/ Phé duyét danh muc
Q tai san dé nghj thanh ly
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BUOC

TRACH
NHIEM

MO TA

BIEU MAU

Phong
QTTTB
HDTLTS

Tai san hong c6 khd nang sira chira va s dung
dwocC

Sau khi duwgc LBBYV phé duyét, phong QTTTB thuc
hién mua sim VTTH theo quy trinh mua sim, thuc
hién ky hop dong voi don vi nhan stra chita thiét bi

Tai sdn héng khong sira chiza dwot, c6 thé thanh ly
Phong QTTTB két hop véi phong TCKT thuc hién
lya chon va ky hop dong véi don vi chiu trach nhiém
thanh ly tai san

Phong
QTTTB
HDPTLTS

Tai san héng trong khd ndng cé thé sira chiva
dwocC

- Khi ¢6 di VTTH thay thé, phong QTTTB trién
khai khac phuc céc sy ¢6. Khi khac phuc xong, phai
thong bao cho lanh dao khoa, phong cé yéu cau sira
chira dé x&c nhan cong viéc di hoan thanh.

- Néu chua khéc phuc dugc can phai thong bao
ngay cho lanh dao khoa, phong va truéng phong
QTTTB Iy do cu thé dé thuc hién céc bién phép
khéc phuc khac.

Tai san héng can hé tre tie don vi khac ngoai
bénh vién

Sau khi duoc LDBV phé duyét va ki hop dong véi
don vi bén ngoai, Phong QTTTB thuc hién giam sat
cac hoat dong sira chira cia don vi dugc ki HP. Khi
thuc hién stra chira, khic phuc xong phai thong bao
cho 1anh dao khoa, phong c6 yéu cau stra chira dé
x&c nhan cdng viéc da hoan thanh.

Tai san héng khong siza chiza dwet, c6 thé thanh ly
Phong QTTTB, phong TCKT thyc hién giam sat
trong ca qué trinh thanh ly tai san. Tranh thét thoét
va nham In trong qué trinh thanh ly tai san

Phong
QTTTB
HDPTLTS

Tai san héng co thé sira chira dwoc

Khi thuc hién khic phuc xong, phong QTTTB chiu
trach nhiém ban giao, huéng dan sir dung cho cac
khoa, phong.

Tai san héng khdng c6 kha ning sira chira, c6 thé
thanh ly

BMT.03.QTTTB.02
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. TRACH A "
BUOC NHIEM MO TA BIEU MAU
Sau két thdc cong viéc thanh ly tai san, phong
QTTTB phdi hop véi phong TCKT hoan thién cac
thu tuc can thiét, dua vao theo ddi trén sb sach va
hach toan theo quy dinh
6. LUU HO SO
STT Tén hd so Trach nhiém | Thoigian | Hinh thire luu
luu luu
1 Hop d.onAg bao tr1 cua Bénh vién voi P.OTTTB 10 ndm Bin gi 'ély
don vi bén ngoali
2. | Bién ban bao tri, stra chira P.QTTTB 05 nim Ban gidy
7. PHU LUC, BIEU MAU
STT M3 biéu méu Tén biéu méu
1. | BMT.01.QTTTB.02 Bién ban xac minh
2. | BMT.02.QTTTB.02 | Bién ban thu hdi tai san
3. | BMT.03.QTTTB.02 Bién ban ban giao dua vao sir dung
8. TAI LIEU THAM KHAO
TT Tén tai liéu Ghicha

1. | Quy ché bénh vién - Nha xuét ban Y hoc nim 1997.

2 | Tiéu chuan Viét Nam 1SO 9001:2015.




Pon vi: BENH VIEN NHI THAI BINH

Bo phan: Khoa/Phong

BIEN BAN XAC MINH TINH TRANG
HONG TAI SAN, CONG CU, DUNG CU
Ngay .... thang .... nam 20...

BMT.01.QTTTB.02

Nguwdi sit dung

Phu trach bo phan

A pri ez (A X oA - £ Thaoi gian sit dung | Gid trj tai san . R C o
STT Tén tai san co dinh Ma so Pon vi tinh So lwong tir ngy, dén ngay cb dinh Ly do héng Ghi cha
Ngay .... thang .... nam 20...
Pon vi sir dung tai san Can bg xac minh Xac nhan phong Quan tri TTB
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BIEN BAN THU HOI TAI SAN

BMT.02.QTTTB.02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Can ctr vao dé nghi thu hdi caa don vi, Phong Quan tri TTB tién hanh thu tuc thu hdi tai san nhu sau:

| Chacvu: ..o
2 Chacvu: ..o
K Chacvu: ..o
Ao ChiCVu: ..o,
X4&c nhan viéc thu hdi tai san nhu sau:
. L ) NAM SU | GIA TRICON LY DO THU
STT TEN TAI SAN MA SO TS S6 SN ]
DUNG LAI HOI
1
Tong cong: ......... tai san./.

Phong Quantri TTB
(ky tén, ghi r6 ho va tén)

Phong Tai chinh - ké toan

(ky tén, ghi r6 ho va tén)
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SO Y TE THAI BINH CONG HOA XA HOI CHU NGHIA VIET NAM
BENH VIEN NHI Pic lap — Tu do — Hanh phac

BIEN BAN BAN GIAO, PUA VAO SU DUNG
TAI SAN PA PUQC SUA CHUA, BAO DUONG
Pon vi ban giao tai san, may moc: Phong quan tri TTB
Pon vi nhan tai san, may maoc: (Khoa/phong tiép nhan)...........cocccoveeennen,
Hom nay, ngay thang nam

Chung tdi gom:

1. -ChiC VU oo
2 -ChiC VU oo
S -Chievu: oo
4, -Chievu: oo
D -Chie vy, oo

Cac don vi lién guan cung nhau ban giao va nhan tai san, may moc nhu sau:
Phong Quan tri TTB ban giao cho Khoa/phong...............................

STT Tén may PVT | So lwong Linh kién thay thé Tinh trang ban giao

1

Céc tai san, may moc trén duoc ban giao trong tinh trang sir dung tot
Phong Quan tri TTB Phong TCKT Khoa/phong tiép nhan



